
5th September, 2023 

Minutes of IQAC meeting 

Venue: Room No. 6 

Agenda of the meeting 

Time: 2:00 P.M. 

• To discuss the requirements for the registration of the college in NIRF 
• To work on common data so that it can be shared between members 

preparing different criteria. 
• To have meeting with Eco Restoration Committee to add more environment 

friendly practices. 

Following members were present in the meeting: r-1\-A-Ll ~ 
Prof. Manjuta Upadhyay - Chairperson, IQAC ~~ \ 

(Principal) (), ~ 
Dr. Sangeeta Kotwal - Coordinator,IQAC Jv\t, 1/ 
Dr. Manju Gupta - Member,IQAC ~ 
Dr. VineetaSingh - Member,IQAC V~ 
Dr. Sarita Kannaujia - Member,IQAC ~/ .L.~JI---
Dr. Anju1a Kumari - Member,JQAC '{''! v 

\\' ~/ 
Dr. Sunita Singh - Member,IQAC ~,) 
Dr. Neha Agrawal - Member,IQAC ~~ ---
Dr. Samana Abidi - Member,IQAC ~ 

Action taken Report: 

Action plan for the session 2023-24 was discussed and prepared by IQAC. 

Time table for PPT presentation and lecture was prepared along with members of 
JDP cell. 



YR•~= Prin~ipar$. office 

l ID Mptt"mbN\ 2023 

i\linotts of IQAC mttting 

Time: 2:00 P .M. 

A meeting of IQ.\ C was called on 11a Sep(ember. 2023 to review and ~ 
p.1um.7tion :I;'~!~ .. "Uti\.1=1 file llllder Career A<h1111cement Scheme of Dr. Neetu Singh 
and Dr .. -\mbika Ba_ipG.i. 

Following members. were present in the meeting: 

Pro[ l\ lanjula Upadhyay- Cbairpersoa IQAC 

Dr. Sangeeta Kotwal 

Dr. l\1anjn Gupta 

Dr. VmeetaSingh 

Dr. Sarita Kan,aujil 
"' 

Dr. Anjula Kumari 

DT. Smrita Singh 

Dr. Neha Agrawal 

Dr. Samana Abid:i 

- Coordinator,.IQAC /4~ 
- ~1ember.IQAC p ~ · 
- Member.IQAC V~ 
- Member,JQAC [yr':? 

- MemberJQAC lfl~ 
- Member,IQAC \_a.+ 
- MemberJQAC ~ 
- Membe.-JQAC~ 



r 

Venue: Room No. 6 

2211d September, 2023 

l\tlinutes of IQAC meeting 

Time: 2:00 P.M. 

• To discuss and prepare Institutional Action plan. 

• IQAC members reviewed Co-curricular courses run by college in session 

2022-23 and added more courses to be run by Department of Commerce. 

• It was decided to wait for the change in University of Lucknow policy 

regarding Co-curricular courses. 

• Registration for NIRF ranking was also discussed and it was decided it will 

be done within few davs . 
.,/ 

Following members were present in the meeting: 

Pro[ Manjula Upadhyay 

(Principal) 

Dr. Sangeeta Kotwal 

Dr. Manju Gupta 

Dr. Vineeta Singh 

Dr. Sarita Kannanjia 

Dr. Anjula Kumari 

Dr. Sunita Singh 

Dr. Neha Agrawal 

Dr. Samana Abidi 

- Chairperson, IQAC 

- Coordinator,IQAC . 0 
- Member,IQAC ~ 
- Member,IQAC V ~ 
- Member,IQAC CV-/ 
- Member,IQAC 

• 
- Member,IQAC 

- Member,IQAC 

Action taken Report: Meeting with Environment Conservation & Eco-restoration 

Committee was held and measures were suggested to hold environment friendly 

activities in the campus. 



Venue: Room No. 6 

Agenda of the meeting 

2nd November, 2023 

Minutes of IQAC meeting 

Time: 2:00 P.M. 

• To discuss the activities and competitions to be held in the celebration of 
Diwali Utsav. 

• To discuss the arrangements required for the celebration of Diwali Utsav. 

• To sent SMS to students regarding submission of internal assessments and 

giving presentations. 

Minutes of the meeting 

It was decided IQAC and Bhartiya Bhasha, Sanskriti and Kala Samiti in 

collaboration with Department of English, Education, Mathematics and Statistics 

will hold following activities/competitions on Diwali Utsav 

• Handicraft and Diya stall by Pyssum to be organized by Department of 

English. 

• Rangoli creation competition to be organized by Department of Education. 

• Diya decoration competition to be organized by Department of Mathematics 

and Statistics. 

Following members were present in the meeting: . ~ \ ~ er\,/ 
Prof. Manjula Upadhyay - Chairperson, IQAC ~ti\- / 
(Principal) (). r,\r-,µ'y_ 
Dr. Sangeeta Kotwal - Coordinator,IQAC P\ ~ 
Dr. Manju Gupta - Member,IQAC ~ 
Dr. Vineeta Singh - Member,IQAC V f .::d-~ 
Dr. Sarita Kannaujia 
Dr. Anjula Kumari 
Dr. Sunita Singh 
Dr. Neha Agrawal 
Dr. Samana Abidi 

~_/ 

- Member,IQAC A _j,. _.,.. 
- Member,IQAC ~ 

- Member,IQAC ~ ~ 
- Member,IQAC ~ 

- Member,IQAC ~ 



Artion taken Reports: 

• Notice for Co-curricular subject registration was tak~n out by IQAC for the 

students. Oftline registration for students in co- curricular was started. 

• Term paper rules were clarified from the various departments in the 

University and conveyed to the Heads. 

• Suggestions of IQAC and members of other committees were conveyed to 

Environment Conservation & Eco-restoration Committee. 



n 
12th October, 2023 

Meeting of IQAC with HoD's & Convenors of various Committees 
Venue: Room No. 6 

Time: 2:10 P.M. 
Agenda of the meeting 

• Discussion on Programmes/Seminars/Events planned by various committees and departments. 

• Starting of Co-curricular Courses in this session. Registration of students. 
• Take suggestions for increasing the value added courses in the college. 
• To give suggestions discussed by IQAC members in previous meetings to 

Convenors of different committees. 

Minutes of the meeting 

• The meeting started with IQAC Coordinator Prof. Sangeeta Kotwal's 
address to the faculty members present and conveying the agenda of the 
meeting to them. 

• All the points were discussed in detail and suggestions were given by 
different members regarding programmes. It was discussed that Sanskrit 
Department in collaboration with Indian Language Culture and Art Cell will 
hold a programme on Geeta Jayanti. 

• Before the festival of Deepawali Department of Mathematics will 
collaborate with Department of Education for Rangoli and Diya decoration 
competitions. 

• On the concern of Dr. Saroj Rani regarding waste disposal it was decided 
that IDP cell would ask to purchase more dustbins for the college to separate 
wet and dry thrash. 

• Dr. Manmeet Kaur Sodhi showed concern regarding plastic ban in the 
campus so certain suggestions were made by faculty members: 
1. The college should buy steel bottles for the guests 
2. Students must be made diligently aware of the same through various 

methods. 
3. Student council should play a more pro-active role in spreading 

awareness against plastic use. 
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En,in.~11.lalt ~-ati..n & Prof ~tanjula Y&dav 
Eo..~Cdl 
~la:m .. ,::ng 3IMi Q1WScltin.g 
Cdl 
Indian l..3n_wage Culture snd 
_.\nCdl 
Cultural Committee 

Prof.. Srishti Sriv~ta\11\ 

Prof. Anlita Rani Sin~ ...., 

Prot Srisbti Srivastava 

~nature 



1 

Following Head of the Departments were present in the IQAC meeting on 12th 

October, 2023 

S.No. Name tment Head 



\ 

\ ~, nnE-: Room No. 6 

A~ nda of th~ meeting 

lOt~ Novem~r, 2023 

l\Unutts of IQAC meeting 

Time: 2:00 P.M. 

To discuss the requirements and preparation for NAAC accreditation with newly funned NAAC Commit~ as the college is planning for NAAC accreditation second cycle. 

l\,linum of the mttting 

Preparation ofSSR fur NAAC accreditation was discussed in detail. It was decided that separate m.eeting \vtll be held criteria wise between member of NAAC Conunittee tbr ditlerent criterion with member of IQAC for different criterion along ~vi.th Coordinators of IQAC and NAAC. 

Criteria NAAC/IOAC members Date Criteria I Dr. Vineeta Singh 25/11/2023 Criteria II Dr. Sukhmani Gandhi/ 29/11/2023 
Prof. Maniu Gupta 

1 Criteria HI Dr. Seema Pandey/ Dr. 02/12/2023 
Sunita Singh 

Criteria IV Prof. Jyotsana 28/11/2023 
Gautam/Dr. Anjula ' I 
Kumari 

Criteria V Prof. Manjula Yadav/Dr. 01/12/2023 
Sarita Kannaujia 

Criteria VI Dr. Neha Agrawal 24/11/2023 
Criteria VII Dr. Anurima Banerjee/ 04/12/2023 

I Dr. Samana Abidi 

FoJlowing members were present in the meeting: 

Prof. Manjula Upadhyay - Chairperson, IQAC 
(Principal) IA,' j Dr. Sangeeta Kotwal - Coordinator,IQAC f'..' 7 



Dr. Manju Gupta 

Dr. Vineeta Singh 

Dr. Sarita Kannaujia 

Dr. Anjula Kumari 

Dr. Sunita Singh 

Dr. Neha Agrawal 

Dr. Samana Abidi 

Action taken Report: 

- Member,IQAC 

- Member,IQAC 

- Member,IQAC 

- Member,IQAC 

- Member,IQAC 

- Member,IQAC 

- Member,IQAC 

Diwali Utsav was celeberated by IQAC and Bhari:iya Bhasha, Sanskriti and Kala 

Samiti in collaboration with Department of English, Education, Mathematics and 

Statistics on 08th November, 2023 in which following activities/competitions were 

held 

• Handicraft and Diya stall by Pyssum organized by Department of English. 

• Rangoli creation competition organized by Department of Education. 

• Diya decoration competition organized by Department of Mathematics and 

Statistics. 

• SMS were sent to students for submission of internal assessment and giving 

presentations. 



Venue: Principal' s office 

8th December, 2023 

Minutes of IQAC meeting 

Time: 2:00 P.M. 

A meeting of IQAC was called on 8th December, 2023 to review and assess 
promotion application file under Career Advancement Scheme of Mrs. Manisha 
Barauniya 

Following members were present in the meeting: 

Prof Manjula Upadhyay - Chairperson, IQAC 

(Principal) 

Dr. Sangeeta Kotwal 

Dr. Manju Gupta 

Dr. Vineeta Singh 

Dr. Sarita K~auji! 
" 

Dr. Anjula Kumari 

Dr. Sunita Singh 

Dr. Neha Agrawal 

Dr. Samana Abidi 

- Coordinator,IQAC 4~~ 
- Member,IQAC f' ~ 
- Member,IQAC ~~ 
- Member,IQAC &.-~ 

- Member,IQA~ 

- Member,IQAC 

- Member,IQAC 

- Member,IQAC 



Venue: Room No. 6 

Agenda of the meeting 

15th December, 2023 

Minutes of IQAC meeting 

Time: 2:00 P.M. 

• To Plan and conduct workshop on Enhancing Institutional Excellence 

Minutes of the meeting 

• It was decided to organize a Workshop on Enhancing Institutional 
Excellence for navigating NAAC process successfully after semester of Odd 
semester examination. 

• For conducting workshop it was decided to approach NAAC committee 
experts from Shia P.G.College as resource persons. 

Following members were present in the meeting: ...,i\ ,,A~ 
Prof. Manjula Upadhyay - Chairperso~ IQAC ~ _, 

(Principal) 
Dr. Sangeeta Kotwal 
Dr. Manju Gupta 
Dr. Vineeta Singh 
Dr. Sarita Kannaujia 
Dr. Anjula Kumari 
Dr. Sunita Singh 
Dr. Neha Agrawal 
Dr. Samana Abidi 

- Coordinator,IQAC 
- Member,IQAC 
- Member,IQAC 
- Member,IQAC 
- Member,IQAC 
- Member,IQAC . 
- Member,IQAC 
- Member,IQAC 



Venue: Room No. 6 

Agenda of the meeting 

17*February,2024 

l\tinutes of IQAC meeting 

Time: 2:00 P.M. 

• To discuss the introduction of more Value Added Courses in the current session and next 

~on, with the head of the departments. 

• To discuss the formation of various committees required for two days lntemationa t 

Seminar on Indian Knowledge Tradition and National Education Policy scheduled for 

20111-21~ March 2024. 

Minutes of the meeting 

• It was decided that Faculty of Science and Arts will design and run at least 2 to 3 Value 

Added Courses of 30 hours duration and commerce department will run at least one 

Value Added Courses of 30 hours duration . 

• Some of the department agrees to run Value Added Courses from next academic session 

while Department of Mathematics agree to start Value Added Course in the current 

academic session. 

• Departments were asked to design the curriculum of Value Added Courses and submit it 

to IQAC. 

• Various Committees for the successful organisation of International seminar was also 

discussed in the meeting. 

• IQAC convenor informed department Heads that notice for registration of Vocational 

courses has been circulated amongst the students. 

Following members were present in the meeting: 

Prof. Manjula Upadhyay - Chairperson, IQAC ~~ 
(Principal) (2

1 
~ 

Dr. Sangeeta Kotwal - Coordinator,IQAC rt\.._,.)~ 
Dr. Manju Gupta - Member,IQAC ~ 
Dr. Vineeta Singh - Member,IQAC ~ ftJ~~ 0 
Dr. Sarita Kan,.aujta - Member,IQAC ©-'-/ 

Dr. Anjula Kumari - Member,IQAC ,~ 



Dr. Sunita Singh 
Dr. Neha Agrawal 
Dr. Samana Abidi 

- Membcr,IQAC 
- Member,IQAC 
- Member,IQAC 

Following Head of the Departments were present in the IQAC meeting on 17th 

February, 2024 

S.No. Name of the Departm_e;.._n_t __ 
.S ocl~o -

Head Si ~a!'!~ _ _ 

Action taken Report: 

Workshop on Enhancing Institutional Excellence was successfully organized by 
IQAC on 5th February, 2024. Dr. Pradeep Sharma, IQAC Co-ordinator, Shia 
P.G.College and Dr. Seema Rana, Member IQAC, Shia P.G. College conducted 
the workshop. Key points were understanding NAAC Accreditation, Criteria and 
Matrices, navigating NAAC process successfully and understanding SSR. 



Venue: Room No. 6 

Agenda of the meeting 

8th April, 2024 

Minutes of IQAC meeting 

Time: 2:00 P.M. 

• To review the format of feedback fonn of the students, teachers and staff. 
• To review the format of Activities report for session 2023-24 for vario11s committees and 

Departments. 

Minutes of the meeting 

• Format of feedback form was reviewed and discussed. It was decided to post links of 
feedback forms on the college website with the permission of Principal. 

• Format for Departmental Profile various departments and Activities Report for various 
departments and Committees were also finalized. 

• Internal Audit Report format was also discussed in the meeting. 

Following members were present in the meeting: 

Prof. Manjula Upadhyay - Chairperson, IQAC 

(Principal) 

,,4~~ Dr. Sangeeta Kotwal - Coordinator,IQAC 

Dr. Manju Gupta - Member,IQAC 

\}~ Dr. Vineeta Singh - Member,IQAC 

Dr. Sarita Kan,auji~ - Member,IQAC ~'?--

Dr. Anjula Kumari - Member,IQAC 

Dr. Sunita Singh - Member,IQAC ~ :;;.,---

Dr. Neha Agrawal - Member,IQAC ,. 
Dr. Samana Abidi - Member,IQAC 



Action taken Report: 

lntemational Seminar on Indian Knowledge Tradition and National Education 

Policy was successfully organized by department of Education in Co-ordination 

with IQAC on 20th-21st March 2024. 

Value Added Courses curriculum, designed by various Departments was submitted 

to the IQAC Coordinator. It was decided that Value Added Courses will be 

introduce from next academic session. 



Venue: Computer Lab 

Agenda of the meeting · 

29th May, 2024 

Minutes of IQAC meeting 

Time: 10:45 A.M. 

• To discuss tho college annual plan of action and Financial Budget for the next academic 
session. 

• To discuss tlte quer.ies of committee members relating to preparation and submission of 
AQAR for session 2023-24 

l\1inutes of the meeting 

• Annual plan for next academic session was discussed. 

• Committee members discussed queries relating to their respective Criterion. 

• It was decided that each member should complete their respective criteria by l 5th July, 

2024 and it will be reviewed as soon as college reopens for next academic session. 

Following memb~rs were present in the meeting: ~~/ 

Prof Manjula Upadhyay - Chairperson, IQAC ~ Y · 
(Principal) A~ 

G\vJ ~ 
Dr. Sangeeta Kotwal - Coordinator,IQAC 0-~ 
Dr. Manju Gupta - Member,IQAC , l p 

Dr. Vineeta Singh - Member,IQAC v ---l~----
Y ..4)--~ 

Dr. Sarita Karqtaujia - Member,IQAC '-->' · 

Dr. Anjula Kumari " - Member,IQAC W,-
Dr. Sunita Singh - Member,IQAC ~•vi:_,,,. 
Dr. Neha Agrawal - Member,IQAC µ-
Dr. Samana Abidi - Member,IQAC ~ 
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